Your Invoice Explained
	
	Date:

	
	Payment Reference Number:

Account Number:

Invoice Number:

	
	Property Address:




	Invoice for Estimated Service Charge Expenditure for the period
01 April 2011 to 31 March 2012

	Your service charge account is being       
  managed by:
The Leasehold Team

Your Homes Newcastle

Benton Park Road

Newcastle upon Tyne

NE7 7LX
	Section 48 Landlord’s and Tenant Act 1987 – Your Landlord’s Name and Address is:

Newcastle City Council

Civic Centre

Barras Bridge

Newcastle upon Tyne

NE1 8PR


	Service Charge Item 
	Estimated Expenditure (£)
	Actual Expenditure (£)


	
	
	To be confirmed

	
	Total £
	

	Settlement is due within 10 working days of issue

To pay your invoice please contact the Income Team on (0191) 278 8757





This is your payment reference number. Quote this whenever you wish to make a payment





Please tell us if either your property or        correspondence address is incorrect





Name and


address 


of your 


landlords


managing agent





The financial year your bill relates to





This is the name and address of your landlord





Total estimated amount for service charges





You will receive an invoice after the end of the financial year showing the actual costs





These are the estimated amounts charged for each service provided to your block





This shows who to contact to make enquiries about paying your invoice








This shows who to contact to make enquiries about your Leasehold Service








