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ASYLUM SEEKER/REFUGEE GRANT AID BUDGET

SECTION A:  DETAILS ABOUT YOUR ORGANISATION

1
Name of organisation applying for grant

	


2
Address and telephone number of organisation applying for grant
	Post Code







Telephone


3
Name, address, e mail and telephone number of person making application
	Post Code


e - mail



      Telephone


4
Please state briefly the aims and objectives of your organisation
	


5
Does your organisation have, or prepare any of the following?  (Please tick)
	
	Yes
	No

	a)
Written constitution or written aims and objectives
	
	

	b)
Annually audited accounts or statement of accounts
	
	

	c)
Annual report
	
	

	d)
Equal opportunities policy
	
	

	e)
Annual general meeting
	
	

	f)
Management committee
	
	

	g)
Up to date bank statement
	
	


Items a, b, c, d and g must be enclosed with your application

6
Please give details of your organisation’s achievements over the last year
	


7
Is your organisation a registered charity?
Yes
(
No
(
If yes please provide your registration number

8
Please give details of ALL of the members of your management committee
	
	Name
	Address
	Telephone

	Chair


	
	
	

	Secretary


	
	
	

	Treasurer


	
	
	

	Others


	
	
	


9
Please give details of all accounts held in the name of your organisation, and enclose up to date statements for all of them.
	
	Name of account
	Name of bank or building society

	1


	
	

	2


	
	

	3


	
	


Please state which account a cheque should be made payable to should a grant be awarded.

	


10
Who in your organisation has the authority to sign cheques (This must be at least three unrelated members of the management committee)
	


11
How much funds does your organisation currently have either in cash or held in accounts?

	
	£


12
Please explain what this money is earmarked for.
	


13
Persons who work with children or other vulnerable members of society, whether for payment or otherwise must be vetted to the appropriate level to ensure that they are suitable for the work.  Please describe in full the procedures in place, or to be adopted, by your organisation to comply with this requirement.  State which organisation carries out or will carry out the checks on your behalf.
	


SECTION B: DETAILS ABOUT THE PROJECT FOR WHICH YOU REQUIRE A GRANT
1 Total amount of grant applied for from the ASU budget 

	£


	2
Please explain what you want the money for and why?It is important that you clearly set out a full description on how you intend to spend the grant including what you hope to achieve and how you will achieve this.    
a) What do you want to do with any grant awarded?
b) Why do you want to do this e.g. what need are you trying to meet?

c) What do you hope to achieve by doing this e.g. will anything change for the better as a result of an awarded grant?



3
Please set out the total cost of the project (in many cases this total will be greater than the amount you are applying for).  So if you want help with running costs that amount to £200 but you only want £100 towards this from the ASU budget please detail the costs for the full £200 here.
	Activities  /  Items
	Cost £

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	Total
	


4
If different from the question above – please list what items you will pay for specifically from the ASU budget should you be awarded a grant. So if you want help with running costs that amount to £200 but you only want £100 towards this from the ASU budget please detail the costs for how you will spend £100 here.
(Enclose written estimates from contractors or suppliers where appropriate)
	Activities  /  Items
	Cost £

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	Total
	


5
Have you attempted to raise funds for this project from elsewhere?
	Yes
	
	
	No
	
	
	If yes, please detail below:


	
	Source of funding
	£

Amount applied for
	£

Amount and date agreed

	1


	
	
	

	2


	
	
	

	3


	
	
	

	4


	
	
	

	
	Totals
	
	


If you are applying for more than £3000 you will need to demonstrate that you have applied for funding from other sources.
6     Please explain below how the project / activity for which this grant will be used achieves value for money.
	


7    Please show how you have considered ways to reduce the environmental impact of the project for which you are applying.
	


8
Please estimate the outputs you expect to achieve from this project.  Your project will be monitored against these outputs at a future date.
	Description
	Numbers

	Total number of people benefiting
	

	Total number of people seeking asylum/with refugee status benefiting
	

	Number of people accessing education and/or training courses
	

	Number of people benefiting from Community Safety Initiatives
	

	Number of people benefiting from schemes to tackle racism
	

	Number of people exposed to awareness raising initiatives
	

	Number of people benefiting from the development or improvement of community resources/services/facilities.
	

	Number of people benefiting from health initiatives
	

	Number of people from communities taking part in research projects
	

	Number of people benefiting from initiatives to enable asylum seekers/refugees to take a full and active part in community life
	


9
By what date do you require the grant to be released? 

(Please note that a decision on grant applications can take four weeks from when we receive all the required information)

10
When do you expect the project to start and finish?

Start Date 

Finish Date 


11
Grant Conditions
	1.
Funds allocated from the Asylum Seekers/Refugee Grant Aid Budget shall only be used for the purpose for which they are approved. Any change of purpose must be agreed in writing by the Asylum Seekers Unit, Your Homes Newcastle. Failure to comply with these conditions could put future funding at risk.  Where necessary appropriate action will be taken to recover funds

2.
The organisation seeking grant aid must be prepared to comply with grant conditions detailed in this document, and to any other conditions that Your Homes Newcastle may deem reasonable to impose.

3.
Provision must be made for up to date accounts to be kept, and for those accounts to be audited annually by a competent person independent of the organisation.

4.
The organisation must be prepared (on request) to allow Your Homes Newcastle access to all financial records, including statements, returned cheques and cheque stubs. Where necessary the organisation will give permission for Your Homes Newcastle to obtain, directly from its bank or building society, information about detailed transactions from any of its accounts.

5.
The organisation shall be prepared, on request, to report back to Your Homes Newcastle on the implementation of the project for which the grant was made.  This may include a breakdown of how grant was spent, backed up by copies of relevant receipts. Organisations will also be asked to complete a simple monitoring form.

6.
At the end of the project, or in the case where an organisation ceases to exist, or if an organisation ceases to provide a service in Newcastle the organisation shall notify Your Homes Newcastle of the same and if so requested return any equipment or unspent grant.

7.
Where a grant is given in kind by Your Homes Newcastle (in lieu of cash) the equipment purchased remains the property of Your Homes Newcastle. In effect the equipment is on permanent loan to the organisation and cannot be sold or disposed of in any way, nor can its use be transferred to another organisation without the written consent of Your Homes Newcastle.

8.
You will ensure that you have clear procedures that set out how you will safeguard the welfare of children, young people and vulnerable adults.  This includes taking steps to ensure that paid or volunteer staff working with vulnerable adults, children and or/young people as part of your project are appropriately vetted.
9
Where there is a breach of any of these conditions Your Homes Newcastle reserves the right to claim back any equipment or grant aid.


12
Enclosures

Please check that you have enclosed copies the following documents as requested earlier in the application form. If they are not enclosed it will delay the decision on your application.
1. Written constitution or aims and objectives

2. Most recent audited accounts or statement of accounts

3. Annual report

4. Most recent bank statements

5. Equal opportunities policy

REFERENCES
	Please give details below of 2 people independent from your organisation that are aware of the work of your organisation and would be prepared to provide a verbal or written reference about the specific project you are applying for.  Please ensure these people have a good understanding of the particular project you are seeking funding for and know that you have given their names as references.

	1

Tel 
Email 

Permission gained to submit name as a reference:  Yes/no
	2

Tel 
Email 

Permission gained to submit name as a reference:  Yes/no


	Declaration

I confirm on behalf of the organisation that the information contained in this application is true and correct and has been approved by the management committee. I also confirm that I have read and understood the grant conditions set out in this document and further confirm that I am authorised to accept the same on behalf of the organisation.

Signed:

Name of organisation:

Position in organisation:

Date:


	Please return this form to the address set out below

Asylum Seekers Unit, YHN House, Benton Park Road, Newcastle upon Tyne,

NE7 7LX

Tel: 0191 2788620, Fax: 0191 278 8604, email: asylum.unit@yhn.org.uk


Data protection statement: the information provided by you on this form will only be used for purposes registered under the data protection act 1998
For Office use Only


Date Received




















10

